A Flowchart for General Appeal Procedures

Building Authority issues a decision / Order / Notice

A person aggrieved by the decision / Order / Notice decides to lodge an appeal. The Notice of Appeal
(“NoA”) should be received by the Secretary to the Appeal Tribunal (“the Secretary”) not later than 21
days after the date of notification of the decision / Order / Notice is sent to the Appellant. The NoA should
also reach the Building Authority within the 21-day period

The Appellant furnishes a Statement of Particulars to the Secretary (“SoP”) and the Building Authority
within 28 days beginning on the date the NoA is given

The Building Authority furnishes its representations (“‘the Representations”) to the Secretary and the
Appellant within 28 days beginning on the date of receiving the Appellant’s Statement of Particulars

Proceed to a
preliminary hearing

Proceed to a full
hearing

Preliminary Hearing

Full Hearing

Appeal dismissed
Appeal allowed, dismissed or
concluded with other decisions

Determination of the appeal and costs (if any) by the Appeal Tribunal
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